Executive Producer
Application Pack

About LUNG
Founded in Barnsley in 2012, LUNG is a campaign led verbatim
theatre company that tours work nationally. We work closely
with different communities to make verbatim theatre and
hidden voices heard. LUNG creates work that shines a light on
political, social and economic issues in modern Britain, using
people’s actual words to tell their stories.
In the last 5 years, we have performances to over 47,000
people, delivering 180 school workshops to over 8,200
secondary school students around these shows, creating &
distributing educational packs. Our BBC Radio 4 broadcasts
have reached over 2.6 million people.
Our work is published by Bloomsbury. We are Gradute
Associate Artists at The Lowry and are working for the next 3
years with The National Theatre, Queen's Thatre Hornchurch
and other theatres across the UK.

'Utterly Compelling'

★★★★★

WhatsOnStage (on Trojan Horse)
'Electrifying'

★★★★

London Evening Standard
(on E15)

'Startling Verbatim
Theatre'

★★★★

The Stage (on Chilcot)

*Part time

Company Structure
Board

Co-Artistic
Directors*
Executive
Producer*

Assistant Producer*

Associate Director
/ Engagement
Manager*

Campaign Officer*

The LUNG Team
Co-Artistic Directors (AD'S)
Helen Monks & Matt Woodhead
Senior Producer
Ellie Claughton (outgoing)
Associate Director / Engagement Manager
Gitika Buttoo
Participation & Camapigns Officer
Madiha Ansari
Assistant Producer
Camille Koosyial
Board of Directors
Shazad Amin, Inga Hirst, Zeena Rasheed,
Deborah Rees, Gilly Roche.

Executive Producer
LUNG is looking for a driven and dynamic, business-minded individual who
has a passion for verbatim theatre, campaign and engagement work and
interest in connecting with audiences nationally. As a small and dedicated
team, we are passionate about building positive and supportive working
cultures and this role will lead on strengthening internal structures
alongside promoting wider sector, social and political change.
The role will work closely with the Co-Artistic Directors to deliver the
developing 2023 business plan as well as creating and implementing
future fundraising strategies. The Executive Producer will also be
responsible for the financial stability and accounting processes of the
organisation, feeding into the Board, and providing impeccable
organisational management for all LUNG staff.
At the heart of our company is the belief that art can change lives. We also
believe campaigns, school and participation work are integral to ensuring
we have the most impact. We are looking for someone who is committed
to delvering these outcomes.
LUNG is passionate about supporting individuals’ progress within the
industry. We would offer development support for anyone that felt they
needed it as part of their next step into this Executive role.
Responsbile to: The Co-Artistic Directors
Working closely with: The LUNG team

Key Responsibilities
Strategic and Business Leadership
Develop and support the Business Plan in line with strategic objectives and monitor and
report on progress against it.
Schedule productions and programming activity alongside the ADs to develop productions
in line with LUNG's strategic objectives, finding opportunities for further exploitation of the
work and developing and maintaining partnerships with venues, co-producers and funders.
Advocate and lobby for LUNG, seeking opportunities to promote the organisation across
partnerships, stakeholders, funders, and the wider theatre community.
Represent LUNG where relevant at meetings and conferences.

Finance
Be responsible for the financial stability of LUNG, including overseeing the preparation,
monitoring and control of annual budgets.
Work with our accountants/book-keeping agencies to produce monthly management
accounts, cash flow projections and statutory accounts.
Ensuring that financial systems are kept up-to-date.
Responsible for the financial management of productions, events and programmes and
ensuring all activity is completed within targets.
Oversee agreements and contracts across all of LUNG's productions and activities.

Governance and the Board
Work with the ADs and Board to ensure the company maintains the highest standards of
governance and strategic planning.
Develop effective working relationships and positive engagement with all Trustees,
attending Board meetings and any other committee meetings or working parties as
appropriate.
Arrange and attend Board meetings, and ensure Board members are kept informed on
finance, legal and operational issues ensuring that they receive accurate and timely
information enabling them to make informed decisions..
Ensure LUNG is compliant with all statutory requirements including those from the Charity
Commission and Companies House.
Ensure effective policies and plans are in place, regularly reviewed and implemented to
promote equal opportunity, access and diversity and compliance with best practice and
legal requirements, including employment law, data protection and environmental
sustainability.

Fundraising
Alongside the ADs, maintain positive relations with the Arts Council England.
Lead on LUNG's fundraising from trusts, foundations, and individuals.
Maintain relationships with existing funders and lead on any necessary reporting.
Collaborate with the ADs on the planning and organisation of any of LUNG's for individual
giving.

Human Resources, Safety and Wellbeing
To lead on ensuring there is a positive, supportive and safe working culture at LUNG.
Oversee the recruitment of LUNG staff, and freelancers ensuring accessible and inclusive
recruitment processes, and manage all contracts and any safety, wellbeing and HR matters.
In collaboration with the Board and ADs, ensure that policies relating to health and safety,
GDPR, safeguarding, diversity and inclusion are kept up-to-date and are fit for purpose
processes, a manage all contracts and any safety, wellbeing and HR matters.
Lead on the recruitment and contracting of all production staff and contractors and any
safety, wellbeing and HR matters.

Marketing and Press
Oversee the Marketing and Audience Development Manager with the cultivation of LUNG's
brand, and its relationships with the general public and theatre industry.
Support developing relationships with marketing and press departments of national partner
and touring organisations.
Oversee the development of digital marketing strategies.
Support in the management and running of LUNG's social media accounts

General
Any other duties of an executive nature as determined from time to time by the Board.

Personal Specification
Essential skills and experience
Proven experience in performing arts, charity or campaign management.
Experience in executive leadership.
Experience of carrying financial responsibility and ensuring the delivery of financial
targets.. Excellent financial management skills and experience of budget
management. An entrepreneurial approach and previous successful involvement with
fundraising.
Experience producing new writing and supporting artistic development programmes.
Strong leadership and interpersonal skills to deal effectively with internal and external
relationships.
An interest and enthusiasm for LUNG and its objectives.
An understanding of the UK’s theatre and arts ecology.
Impeccable organisational and communication skills. Excellent people management
and motivational skills.
Experience in promoting diversity and inclusion.

Desirable skills and experience
Experience of the subsidised or charitable not-for-profit sector, including
experience of Arts Council England funding and NPO applications.
Experience of producing live performance.
Experience of touring work, and awareness of current British touring
environment.
Experience of working with a Board of voluntary trustees.
An understanding of the legal requirements of a charitable organisation.

Equality, Diversity and Inclusion
Inclusivity is at the heart of LUNG's values; we promote equality and challenge
discrimination in everything we do and tell relevant stories that reflect the
communities we serve. We welcome and encourage job applications from people of
all backgrounds, particularly those from under-represented groups in the arts.

Terms of Employment
Please send us your CV and a covering letter of no more than 800 words. Please ensure that
your letter addresses: why you are interested in the role of Executive Producer at LUNG; your fit
to the person specification and how your leadership might develop LUNG’s strategic objectives.
Please also submit a completed Equal Opportunities Monitoring Form alongside your CV and
covering letter and send to info@lungtheatre.co.uk with the subject line: Executive Producer.
Applications should be sent before the closing date and time; applications received after this
deadline will not be considered.
Closing date for applications: 10am Monday 2nd May
1st-round interviews: Friday 6th May and Saturday 7th May
2nd-round interviews: Sunday 15th May
Salary: £13,500 (£30,000 pro rata)
Hours: 3 days (24 hours) per week from July 2022 - March 2023 (9 months) Our working
hours are 10am-6pm with room for flexible working and time off in lieu.
Contract: This is part time, fixed term, freelance contract.
Location: Remote
Probation: Notice: 6 weeks. During the probationary period, 1 month’s notice on either side
is required. After completion of the probationary period, three months’ notice on either
sides is required.
Role development: LUNG are applying to become a NPO. If this application is successful or
if other funding bids are successful in the meantime, there is the the possibility to expand
and extend this role into a permanent position.
Other information: The start date is negotiable depedent on the successful candidates
notice period. A hybrid of working from home and in person may be possible (dependent
on the successful candidates location.) Additional hours may be required to fulfil the role,
including evening and weekend work for which no overtime is payable.

Any questions for us?
If you have any further questions and would like an informal chat about the
role or the company’s vision, please contact Co-Artistic Directors Helen or
Matt at helen@lungtheatre.co.uk / matt@lungtheatre.co.uk
If you are interested in this position but feel it would be a big step up for you,
we would be very interested in hearing from you as we would be prepared to
provide support and training to the right candidate.
Shortlisting and Interviews
When shortlisting we are looking at how closely your application meets the
criteria set out in the Person Specification. We will reply to all candidates via
email, regardless of whether you have been shortlisted or not.
Offers
All offers are made subject to satisfactory references, proof of identity,
address and eligibility to work in the UK.
Accessibility
If you would find it more accessible to complete this application in another
format, please get in touch with us at info@lungtheatre.co.uk
Thank you
Thank you for your interest LUNG.

Join the campaign.

AMPLIFYING VOICES TO MAKE
HIDDEN STORIES HEARD

@LUNGTHEATRE
VISIT: LUNGTHEATRE.CO.UK

